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Chapter 24 – Facility Safety and Health Inspection Program 
24.1 Scope 
 
This chapter identifies the types of facility safety and health inspections conducted at the 
Glenn Research Center (GRC), the frequency of these inspections, the composition of the 
inspection teams, and the responsibilities of the inspectors, management and the GRC 
Safety Branch (SB). 
 
Facility safety and health inspections and follow-up corrective actions are an important 
aspect of the GRC mishap prevention program.  Inspections are the principal means by 
which management and safety and health personnel can identify hazardous conditions, 
unsafe work practices, and other occupational safety and health issues.  The program 
includes notification of responsible facility personnel and follow-up actions to ensure that 
corrective actions are taken.  Facility safety and health inspections are a major effort to 
ensure compliance with applicable regulations of other Federal agencies exercising 
regulatory authority over NASA in specific areas (e.g. Department of Labor’s 
Occupational Safety and Health Administration (OSHA) and the Nuclear Regulatory 
Commission). 
 
24.2 Applicability 
 
The provisions of this chapter are applicable to all Lewis Field and Plum Brook Station 
facilities of the NASA Glenn Research Center. 
 
24.3 Definitions 
 
Severity Code 1 Violation (Catastrophic) - Hazardous condition may cause death or 
permanent disabling or fatal injury to personnel and/or loss of facilities, major systems, 
or associated hardware.  This type of violation shall be corrected immediately once it is 
identified. Operations in the area of the violation shall cease until the situation is 
corrected (see Sec. 24.9, STOP-WORK AUTHORITY). 
 
Severity Code 2 Violation (Critical) - Hazardous condition may cause severe injury or 
occupational illness, and/or major damage to facilities, systems, or flight hardware.  
Severe injury or illness may likely result in the hospitalization and/or permanent 
disability or likely to limit the personnel in his/her job performance.  Lost workdays by 
the personnel resulting from the injury could reasonably be anticipated. This type of 
violation shall be corrected within 7 working days from the date of notification of the 
violation. Immediate action shall be taken to prevent injury to personnel, or operations in 
the area shall cease until the situation is corrected (see Sec. 24.9, STOP-WORK 
AUTHORITY). 
 
Severity Code 3 Violation (Moderate) - Hazardous condition may cause minor injury or 
occupational illness, and/or marginal damage to facilities, systems, or equipment.  Minor 
injury is a reportable injury, but the person will likely recover to original health status and 
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be able to perform his/her duties.  There is no lost workday involved with the injury to 
the person. This type of violation shall be corrected within 20 working days from the date 
of notification of the violation. 
 
Severity Code 4 Violation (Minor):  Conditions that may cause first aid injuries or 
occupational illness, and/or minimal damage to facilities, systems, or equipment.  This 
may not affect personnel safety, but is a violation of specific criteria.  First aid is any one 
time treatment, and follow-up visit for the purpose of observation, of minor scratches, 
cuts, burns, splinters, and so forth, which do not ordinarily require medical care.  Such 
one-time treatment, and follow-up visit for the purpose of observation, is considered first 
aid even though provided by a physician or registered professional personnel.  This type 
of violation shall be corrected within 60 working days from the date of notification of the 
violation. 
 
Major Facilities - Those facilities that may have a high hazard potential (which is a 
function of hazards and operations) and/or high personnel-exposure risk (which is a 
function of level of occupancy, as well as potential fire/life safety concerns). Other 
facilities in a given area shall be identified as "minor" facilities, unless otherwise 
designated by the Chief of the Safety Branch. 
 
24.4 Authority 
  
The authority for the Facility Safety and Health Inspection Program is derived from the 
“NASA Safety and Health Program Policy”, NPD 8710.2. 
 
24.5 Responsibilities 
 
Specific responsibilities of individuals or organizations are as follows: 
 
24.5.1 Safety Branch (SB) 
 
The Safety Branch is responsible for administering the Facility Safety and Health 
Inspection Program.  This includes scheduling all inspections, coordinating inputs from 
inspection teams, maintaining the facility inspection database, issuing inspection 
violation notices to responsible individuals or organizations, tracking corrective actions 
to closure, and issuing periodic reports on safety and health violations.  Responsibility for 
implementing the program at Plum Brook Station is delegated to the Plum Brook 
Management Office (see paragraph 24.5.5.)  
 
Information concerning unsafe conditions, whether received through a report from an 
employee and verified, or as a result of a workplace inspection, will require the issuance 
of a violation notice. 
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24.5.2 Occupational Health Branch (OHB) 
 
The Occupational Health Branch is responsible for providing the Facility Safety and 
Health Inspection Program with support and guidance on all occupational health 
concerns.  The teams that are responsible for industrial hygiene and radiation safety will 
designate which facilities are critical to their programs and will participate in the 
inspection of those facilities.  The OHB teams will ensure that those facilities are in 
compliance with all applicable regulations, standards and guidelines governing 
occupational health regulations. 

24.5.3 Environmental Management Branch (EMB) 
 
The Environmental Management Branch is responsible for providing the Facility Safety 
and Health Inspection Program with support and guidance on all environmental 
management concerns.  The teams that are responsible for hazard communication and 
chemical safety will designate which facilities are critical to their programs and will 
participate in the inspection of those facilities.  The EMB teams will ensure that those 
facilities are in compliance with all applicable regulations, standards and guidelines 
governing environmental management regulations. 
 
24.5.4 Safety Committees 
 
Safety Committees conduct third-party reviews of all proposed installations, 
modifications, and operations in their assigned areas, to ensure that all systems meet 
minimum safety standards.  Safety Committee consideration of new permit requests, 
renewal requests and change requests include walkthroughs of the permit areas.  See 
Glenn Safety Manual (GSM) 1A.7.3.  When safety or health concerns are observed 
during facility walkthroughs, they shall be brought to the attention of the GRC Safety 
Branch. The SB, after verification of the unsafe condition, will issue a violation notice to 
the appropriate management individual or organization responsible for bringing the issue 
to closure.  Such items will be tracked in the facility inspection database. 
 
24.5.5 Facility Managers, Supervisors and Test Personnel 
 
Facility managers, supervisors, and test personnel are encouraged to make periodic 
inspections of their areas or facilities.  When safety or health concerns are observed or 
reported, they shall immediately be brought to the attention of the Safety Branch.  The 
SB, after verification of the unsafe condition, will issue a violation notice to the 
appropriate management individual or organization responsible for bringing the issue to 
closure.  Such items will be tracked in the facility inspection database. 
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Chapter 24 – Facility Safety and Health Inspection Program 
24.5.6 Plum Brook Management Office 
 
The Plum Brook Management Office (PBMO), in coordination with the Safety Branch is 
responsible for implementing the Facility Safety and Health Inspection Program at Plum 
Brook Station.  This includes scheduling all inspections, coordinating inputs from 
inspection teams, entering inspection data into the facility inspection database, and 
tracking corrective actions to closure.   
 
24.5.7 Directorate Point of Contact for Safety and Health Concerns 
 
Per GRC senior management directive and in agreement with Safety and Mission 
Assurance Directorate management, each Directorate Head shall appoint a Directorate 
Point of Contact for Safety and Health Concerns (Safety POC).  The Safety POC shall 
serve as a directorate focal point for safety and health concerns noted in areas under the 
control of his/her directorate.  The Safety POC has the responsibility to take appropriate 
actions to ensure that safety and health concerns are promptly addressed and corrected in 
a timely fashion, and to keep the SB informed about planned corrective actions. 
 
24.5.8 Building Managers 
 
Building Managers are an integral part of the Facility Safety and Health Inspection 
Program.  The Building Manager is requested to accompany the inspection team for all 
detailed safety and health inspections.  Scheduled inspections will not be conducted 
without the participation of the Building Manager or the Building Manager’s alternate or 
designated representative.  As part of the inspection team the Building Manager supplies 
detailed knowledge of operations in the facility to aid the inspection team.  In addition, a 
copy of each violation notice issued for the building is sent to the Building Manager with 
a request to post the violation notice in the building to fulfill OSHA requirements for 
making safety violation information available to building occupants. 

 
24.6 Safety and Health Inspections 
 
Safety and health inspections shall be conducted of all active GRC Lewis Field and Plum 
Brook Station facilities. 
 
24.6.1 Basic Facility Safety and Health Inspections 
 
Basic facility safety and health inspections are unscheduled inspections. These 
inspections have the purpose of identifying fire, life safety and industrial hygiene 
violations that occur periodically in all NASA facilities.  Basic facility safety and health 
inspections of all Lewis Field facilities shall be conducted by the First Responders/Safety 
Specialists.  Basic facility safety and health inspections of Plum Brook Station facilities 
shall be conducted by the Plum Brook Station support service contractor.  Basic facility 
safety and health inspections are not conducted at the thirteen main electric power 
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distribution substations at the Lewis Field or at the seven main electric power distribution 
substations at Plum Brook Station.  See paragraph 24.8 for substation inspection 
requirements.  Entry into secure or hazardous areas shall be coordinated with responsible 
facility personnel to ensure that the inspections are performed in a timely and safe 
manner. 

 
Refer to Appendix B, “Basic Facility Safety and Health Inspection Flowchart”, for details 
of inspection procedures. 
 
24.6.2 Detailed Facility Safety and Health Inspections 
 
Detailed facility safety and health inspections are scheduled inspections.  The inspections 
are scheduled with the Building Manager.  Detailed facility safety and health inspections 
shall be conducted by a team of people with the Safety Branch as the Lead.  These 
inspections have the purpose of identifying more serious safety violations than the basic 
facility safety and health inspections.  Examples include inoperable safety systems or 
safety systems whose calibration is out of date, missing or inadequate PPE, personnel 
unfamiliar with accepted safety procedures, etc. 
  
The Building Manager will be requested to accompany the inspection team.  Area Safety 
Committees are encouraged to participate and are notified of each scheduled inspection.  
The LESA and AFGE unions are also notified of the scheduled inspections and invited to 
accompany the inspection team.  The Building Manager shall coordinate entry into secure 
or hazardous areas with the responsible facility personnel to ensure that the inspections 
are performed in a timely and safe manner.   
 
Refer to Appendix C, “Detailed Facility Safety and Health Inspection Flowchart”, for 
details of inspection procedures. 
 
24.6.3 Frequency of Inspections 
 
Basic safety and health inspections shall be conducted of all GRC Lewis Field and Plum 
Brook Station facilities.  As a minimum, these inspections shall be conducted at least 
bimonthly.  In addition to the basic safety and health Inspections, depending on the 
criticality of each facility and the risks associated with the facility, a detailed safety and 
health inspection shall be conducted of each facility on a quarterly or annual basis.  All 
facilities designated, as Major Facilities shall have a detailed inspection conducted 
quarterly.  The criteria for determining the frequency of detailed inspection is contained 
in the NASA Safety Standard for Fire Protection”, NASA-STD-8719.11 and NPR 
8715.1, “NASA Safety and Health Handbook – Occupational Safety and Health 
Programs”.  The frequency of inspection for all GRC facilities is shown in the “Facility 
Inspection Matrix”, Appendix A.  The SB will review the Facility Inspection Matrix, at 
least annually, to ensure that the inspection frequencies are correct.   
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24.6.4 Inspection Checklists 
  
The SB, OHB and EMB will review their checklists used for facility inspections at least 
annually to ensure that revised safety and health requirements are incorporated into the 
checklists.   
 
24.7 Facility Inspection Database and Program Operations 
 
The Safety Branch shall maintain a database of all facility inspection activities.  This 
database shall be the main tool used to record violations noted during facility inspections 
and to track corrective actions to closure.  The database shall also constitute the official 
record of facility inspections. 
 
24.7.1 Database description 
 
The facility inspection database shall be a Microsoft Access database residing on the 
Safety Branch server.  This database shall contain current and historic inspection data for 
all GRC Lewis Field and Plum Brook Station facilities.  This database shall be the 
principal tool used to track facility inspection violations, generate violation notices and 
provide management reports pertinent to facility inspections. 
 
24.7.2 Data Entry 
 
All data will be entered into the facility inspection database by SB and PBMO personnel.  
Paper copies of inspection checklists and annotated open violation reports shall be 
forwarded to the SB or PBMO for entry into the database. 
 
24.7.3 Violation Notices 
 
Violation notices will be generated and distributed by the Safety Branch.  The notices 
will be sent to the appropriate Directorate Safety POC for implementation of corrective 
actions.  Copies of violation notices are also sent to the Building Manager for posting in 
the building where the violation was identified per OSHA requirements. 
 
24.7.4 Violation closeout 
  
When violations are corrected, the person designated by the Safety POC as the 
responsible person shall notify the SB inspector who originated the violation requesting a 
re-inspection.  An e-mail copy of this request shall be sent to: Safety-
Office@grc.nasa.gov. This notification will constitute the customer close date for 
violations.  Upon verification of correction by re-inspection, the final violation close date 
will be entered, completing action on the violation. 
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24.7.5 Past due violations 
 
Violations that remain open beyond the designated maximum time allowed for correction 
are past due.  Violations noted as past due are called to the attention of the Safety POC on 
a monthly basis.  The Safety POC shall take action to ensure prompt correction of these 
violations.  A violation that must remain open for an extended period for legitimate 
reasons may be approved by the SB to be removed from the list of past due violations 
provided that a corrective action plan is in place and that all health and safety hazards 
associated with the violation have proper safeguards in place.  Examples of violations 
that may be allowed to remain open for extended periods are ones that require the 
corrective actions to be coordinated with future planned construction. All violations 
approved for an extended correction period will be tracked to closure in the facility 
inspection database.   

 
24.7.6 Corrective action plans 
 
A corrective action plan shall be submitted for each violation that has been open for 30 
days or more per OSHA 1960.0030. 
 
The plan shall consist of an explanation of why the violation must remain open for more 
than 30 days, a description of planned corrective actions, a proposed time table for the 
corrective actions to be completed, and a summary of steps being taken in the interim to 
protect employees from being injured as a result of the unsafe or unhealthful working 
condition.  All corrective action plans shall reference the violation number and shall be 
submitted via E-mail to: Safety-Office@grc.nasa.gov. 
 
See Appendix D for a corrective action plan template.  A corrective action plan shall be 
for a single violation.  Multiple violations shall not be covered on one plan. 
 
24.7.7 Reports 
 
On a monthly basis, each Safety POC is furnished reports to aid in their support of the 
Facility Safety and Health Inspection Program.  Monthly reports are provided showing 
open violations, violations closed during the previous month, and which buildings 
currently have no open safety violations. 
 
On a monthly basis, Building Managers of buildings where violations were closed during 
the preceding month are furnished a report showing all violations for that building that 
were closed during the preceding month with a request that the posted copy of the 
violation report for those violations be removed.  
 
On a monthly basis, a report showing current year statistics for the Facility Safety and 
Health Inspection Program is prepared for presentation to the GRC Management 
Information Meeting (MIM). 
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24.7.8 Database Maintenance 
 
The facility inspection database is maintained on the Safety Branch server.  Files for this 
database are backed up daily by IT support personnel.  Other database maintenance is 
performed by SB support service contractor staff. 

 
24.8 Inspection of High Voltage Substations 
 
High voltage substations are controlled access areas and entry into these areas must be 
planned in advance.  The Glenn Research Center has assigned responsibility for oversight 
of the high voltage distribution systems at the Lewis Field and the Plum Brook Station to 
the Electrical Applications Safety Committee (EASC).   
 
Because of the controlled nature of these facilities, the Chief, Safety Branch has 
determined that facility safety and health inspections of substations will be conducted on 
an annual basis.  In order to minimize the need for qualified safety personnel when 
entering these facilities, facility safety and health inspections of the high voltage 
substations are conducted in concert with the annual inspection of Lewis Field and Plum 
Brook Station substations by the EASC. 
 
Violations noted during the inspection of substations shall be entered into the facility 
inspection database and tracked to closure following procedures noted in this chapter. 
 
24.9 Stop Work Authority 
 
Any member of the inspection team has the authority to shut down any situation that 
poses an imminent danger, as defined in Chapter 1 of this Manual, until an appropriate 
review can be made. Exercise of this authority requires immediate notification of the 
GRC Chief of the Safety, Health and Environmental Division, the chairman of the 
Executive Safety Board, and the chairman of the Safety Committee involved.  
 
24.10 Bibliography 
 
• NPD 8710.2D NASA Safety and Health Program Policy 
• NPR 8715.1 NASA Safety and Health Handbook Occupational Safety and Health 

Programs. 
• NASA-STD-8719.11, NASA Safety Standard for Fire Protection. 
• Public Law 91-596, Sec. 19. 1970. Occupational Safety and Health Act (OSHA), 

1970. Federal Agency Safety Programs and Responsibilities 
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Lewis Field

3 Administration Building Annual
4 Flight Research Building Annual
5 Engine Research Building (Basement) Quarterly x x x x
5 Engine Research Bldg (Ground Floor) Quarterly x x x x
5 Engine Research Building (Office, Center Shop) Annual
6 Chemistry Laboratory (Lab Areas & Flammable Storage) Quarterly x x
6 Chemistry Laboratory (Offices) Annual
7 Microwave Systems Laboratory (Lab Areas) Quarterly x
7 Microwave Systems Laboratory (Offices) Annual
8 Visitor Center Quarterly x
9 Refrigeration Building Quarterly x x
10 Cooling Tower No. 1 Monthly (Note 1) x
11 Icing Research Tunnel Quarterly x
12 Steam Plant Quarterly x x
13 Substation "B" Annual (Note 2) x
14 Technical Services Building Annual
15 Employee Center (PABX Switch Area) Quarterly x
15 Employee Center (Other then PABX Switch Area) Annual
16 Electrical Propulsion Research Building Quarterly x
17 Underground Fuel Storage Annual

18-1 Fire Pump Building Annual
18-2 Gas Compressor Building Annual
20 Gate House (South) Annual
21 Engineering and Supply Building (Annex) Quarterly x
21 Engineering and Supply Building (Front) Annual
23 ERB West Wing (Variable Frequency ) Quarterly x x x x
23 ERB West Wing (C&T, Basement) Quarterly x x x x
23 ERB West Wing (Offices) Annual
24 Special Projects Laboratory Quarterly x
25 Sewage Pumping Station No. 1 Annual
26 Sewage Pumping Station No. 1(inactive) Annual
28 Logistics Management Building Annual
31 Emergency Water Reservoir Annual
32 Substation "C" Annual (Note 2) x
34 Materials Research Laboratory Quarterly x
35 Research Combustion Laboratory Quarterly x x

Criteria for determining Low 
Risk Facility

Criteria for Determining 
Quarterly Inspection FacilitiesBLDG. NO. Facility Designation Inspection Frequency

Criteria for Determining Semi-
Annual Facility Inspections
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Criteria for determining Low 
Risk Facility

Criteria for Determining 
Quarterly Inspection FacilitiesBLDG. NO. Facility Designation Inspection Frequency

Criteria for Determining Semi-
Annual Facility Inspections

37 ERB Northwest Wing (DeLaval) Quarterly x x x x
37 ERB Northwest Wing (1 NW) Quarterly x x x x
37 ERB Northwest Wing (Offices) Annual
38 High Pressure Facility Quarterly x x x x
39 8x6 SWT Loop Bimonthly x
40 Substation "D" Annual (Note 2) x
41 Substation "F" Annual (Note 2) x
42 Substation "E" Annual (Note 2) x
43 Substation "G" Annual (Note 2) x
44 Gas Meter House Annual (Note 3) x
45 Drop Tower Quarterly x
46 8x6 SWT Cooling Tower No. 2 Monthly (Note 1) x
49 Materials and Structures Laboratory (Lab Areas) Quarterly x
49 Materials and Structures Laboratory (Offices) Annual
50 Fabrication Shop Annual
51 High Temperature Composites Laboratory Quarterly x x
53 8x6 SWT Drive Equipment Building Quarterly x
54 8x6 SWT Office and Control Building (Control) Quarterly x
54 8x6 SWT Office and Control Building (Offices & Basement) Annual
55 Communications Laboratory Quarterly x
56 Structural Dynamics Laboratory Quarterly x
57 8x6 SWT Air Dryer Building Quarterly x
58 Substation "H" Annual (Note 2) x
59 ACTS-UPS Building Annual
60 Library Services Building Annual
61 8x6 SWT Models Preparation Building Quarterly x
63 High Temperature Vapor Plant Annual
64 Central Air Equipment Building Quarterly x x
65 PSL Altitude Chambers (2) Annual
66 PSL Access Building Annual
67 PSL Primary Coolers (2) Annual
68 PSL Secondary Cooler (1) Annual
70 PSL Cooling Tower No. 3 Monthly (Note 1) x
73 Service Support Building Bimonthly
74 PSL Cooling Tower Water Pump Building Quarterly x
75 PSL Substation "J" Annual (Note 2) x
77 Instrument Research Laboratory (Lab Areas) Quarterly x x x
77 Instrument Research Laboratory (Offices) Annual
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Criteria for determining Low 
Risk Facility

Criteria for Determining 
Quarterly Inspection FacilitiesBLDG. NO. Facility Designation Inspection Frequency

Criteria for Determining Semi-
Annual Facility Inspections

78 Solar Power Laboratory Annex Annual
81 ERB Spray Cooler Building Annual
82 Cooling Tower No. 4 Monthly (Note 1) x
83 Cryogenic Services Building Annual
84 Warehouse No. 1 Annual
85 10x10 SWT Loop Quarterly x
86 10x10 Office & Control Building (Control Area) Quarterly x x
86 10x10 Office & Control Building (Offices) Annual
87 10x10 SWT Secondary Compressor & Drive Bldg Quarterly x
88 10x10 SWT Air Dryer Building Quarterly x
89 10x10 SWT Substation "K" Annual (Note 2) x
90 10x10 SWT Main Compressor and Drive Building Quarterly x x
91 10x10 SWT Low Pressure Fuel Pump Station Annual
92 10x10 SWT High Pressure Fuel Pump Building Quarterly x
93 10x10 SWT Cooling Tower No. 5 Monthly (Note 1) x
94 10x10 SWT Cooling Tower Water Pump Building Quarterly x
95 PSL Desiccant Air Dryer Annual
96 PSL Fuel Storage Building Annual
97 PSL Oxidant Storage Building Annual
98 Engine Components Research Laboratory Annex Annual
99 ERB Combustion Air Heater Annual
100 Research Projects Building Annual

100A Research Projects Building Annex Annual
101 Operations-Integrations Facility Annual
102 Engine Components Research Laboratory Quarterly x
103 Industrial Water Treatment Basins (3) Annual
104 Garage Quarterly x
105 Materials Processing Laboratory Quarterly x
106 Basic Materials Laboratory Quarterly x
107 Maintenance and Repair Building Annual
108 Gate House (Main) and Guard Station Annual
109 Components Cleaning Facility Annual
110 Space Experiments Laboratory Quarterly x
113 10x10 SWT Shop Building Quarterly x
114 10x10 SWT Exhauster Building Quarterly x
119 Truck Scale Bimonthly
123 PSL Primary and Secondary Cooler Annual
124 PSL Heater Building (First Floor, Bsmt. & Sub-basement) Quarterly x
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Criteria for determining Low 
Risk Facility

Criteria for Determining 
Quarterly Inspection FacilitiesBLDG. NO. Facility Designation Inspection Frequency

Criteria for Determining Semi-
Annual Facility Inspections

124 PSL Heater Building (Basement and Sub-basement) Quarterly x
125 PSL Engine Test Building Quarterly x
126 PSL Cooling Tower No. 6 Monthly (Note 1) x
127 Detonation Test Facility Annual
131 Flight Research Underground Fuel Storage & Trailer Refueling Facility Annual
133 EPRB Compressor Facility Annual
134 Storage Building Annual
135 Vertical Lift Fan Facility Quarterly x x
136 Components Cleaning Facility Annex Annual
137 Warehouse No. 2 Annual
138 8x6 SWT Hydraulic Pump House Quarterly x
139 Communications Satellite Station Annual
140 Materials and Structures Auxiliary Building Annual
141 Flight Research Drum Storage Building Annual
142 Research Analysis Center Quarterly x x
143 Central Control Building Quarterly x
145 Aeroacoustic Propulsion Laboratory (Control & Shop) Quarterly x

145-1 Aeroacoustic Propulsion Laboratory (Dome) Quarterly x
146 Natural Gas Fueling Station Quarterly x
200 Substation "A" Annual (Note 2) x

200A Substation Storage Building Annual
207 Substation"A" Storage Building Annual
208 Materials Storage Building Annual
210 Grounds Bulk Materials Storage Building Annual
215 Central Chemical Storage Facility Quarterly x
216 Miscellaneous Support Services Area Annual
300 Management Conference Building Bimonthly
301 Electric Power Laboratory Quarterly x x
302 Energy Conversion Laboratory Quarterly x
303 Substation "M" Annual (Note 2) x
306 Hydrogen Storage Area Quarterly x
307 Oxygen Storage Area Quarterly x
308 Service Shed for H2 and O2 Area Quarterly x
309 Space Power Research Laboratory Quarterly x
310 Antenna Alignment Tower Annual
311 STF Control Center Annual
312 Contractor Trailer Storage (West Area) Bimonthly

312A Contractor Trailer Storage (South Gate) Bimonthly
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Facility Inspection Matrix
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Criteria for determining Low 
Risk Facility

Criteria for Determining 
Quarterly Inspection FacilitiesBLDG. NO. Facility Designation Inspection Frequency

Criteria for Determining Semi-
Annual Facility Inspections

312B Contractor Trailer Storage (South Area) Bimonthly
313 Liquid Hydrogen Transfer Station Quarterly x
319 Substation "N" Annual (Note 2) x
322 Program Support Communication Network Building Annual
333 Power Systems Facility Quarterly x
334 Fuel Cell Testing Laboratory Quarterly x x
335 Remote User Source Simulator Power Supply Quarterly x
340 Child Development Center Quarterly x
341 Fitness Center Annual
342 Picnic Pavilion Annual
399 Gate House West Annual
401 SMIRF Shop Building Annual
402 SMIRF Building Quarterly x x
403 CCL 7 Quarterly x
404 SMIRF Chemical Storage Building Quarterly x
414 Altitude Combustion Stand Quarterly x
425 Sewage Pumping Station No. 2 Annual
500 Development Engineering Building Quarterly x
501 Development Engineering Building Annex Annual

 Plum Brook Station
1121 Reactor Assembly Test Storage (ATS) Building Annual
1161 Reactor Substation E Annual (Note 2) x
1411 Space Power Facility (SPF) Test Building Quarterly x x
1431 SPF Water Treatment Building Annual
1441 SPF Office Building Quarterly x
1461 SPF Substation H Annual (Note 2) x
1491 Oxygen Cleaning Facility Annual
1921 Carpenter Shop Annual
2221 C-Site Shop Buildinig Annual
2311 D-Site Test Building Annual
2321 D-Site Shop Building Annual
2621 I-Site Shop Building Annual
2721 J-Site Shop Building Annual
2811 K-Site Test Building Quarterly x
2812 K-Site Control Building Annual
2813 K-Site Vacuum Equipment Building Annual
2831 K-Site Boiler House Annual
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Facility Inspection Matrix
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Criteria for determining Low 
Risk Facility

Criteria for Determining 
Quarterly Inspection FacilitiesBLDG. NO. Facility Designation Inspection Frequency

Criteria for Determining Semi-
Annual Facility Inspections

2911 CCL-1 Quarterly x
2912 CCL-2 Quarterly x
2921 CCL Control Building Annual
2931 CCL Utility Building Annual
2932 CCL Interconnect Building Quarterly x
2933 CCL Chemical Storage Building Quarterly x
3131 B-1 Pump and Shop Building Quarterly x
3161 B-1 Substation D Annual (Note 2) x
3211 B-2 Facility (Test Area) Quarterly x x
3211 B-2 Facility (Substation/Switchgear Area) Annual (Note 2) x
3231 B-2 Refrigeration Building Annual
3232 B-2 Utility Service Building Annual
3233 LN2 Transfer Building Quarterly x
3261 B-2 Substation G Annual (Note 2) x
3411 Hypersonic Tunnel Facility (HTF) Test Building Quarterly x x
3431 HTF Boiler/Electrical Building Annual
3461 HTF Substation F Annual (Note 2) x
5221 Pipe Shop Annual
5231 B-Boiler Quarterly x
5232 Valve House Annual
5300 Gas Handling Building Annual
5411 B-Control and Data Building Annual
5412 H-Control and Data Building Annual
7121 Combined Shop Annual
7122 Garage Shop Annual
7123 Locomotive Shop Annual
7131 Garage Quarterly x
7132 Vehicle Service Station (fuel pumps) Annual
7141 Engineering Building Quarterly x
7143 Chemistry Laboratory Quarterly x x
7233 Plant Protection Building Quarterly x
8131 Big Island Pumping Station Annual
8132 Rye Beach Pumping Station Annual
8133 Maintenance Shop Quarterly x
8531 Power House 1 (General Area) Annual
8531 Power House 1 (Substation/Switchgear Area) Annual (Note 2) x
8561 Plum Brook Substation A Annual (Note 2) x
8562 Plum Brook Substation B Annual (Note 2) x
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Facility Inspection Matrix
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Criteria for determining Low 
Risk Facility

Criteria for Determining 
Quarterly Inspection FacilitiesBLDG. NO. Facility Designation Inspection Frequency

Criteria for Determining Semi-
Annual Facility Inspections

9206 Chemical Waste Storage Annual
9208 Chemical Storage Annual
9209 Shipping and Receiving Quarterly x
9215 Warehouse Quarterly x x

NOTES:

3.     Annual inspection is provided due to the controlled access and unoccupied status of this facility.

2.     Substations are inspected annually per Glenn Safety Manual paragraph 24.8.

1.     Major facility inspected monthly following basic safety and health inspection guidelines.
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YES

START Safety Branch Coordinator posts 
Inspection Schedule Calendar

Inspector performs Basic Facility 
Inspection

Completed checklists are 
forwarded to the Safety Branch 

Coordinator

Safety Branch Coordinator inputs 
inspection information into the 

Facility Inspection Database

Safety Branch Coordinator 
generates Inspection Reports

Inspection Reports are forwarded to 
the responsible Safety Point-of-

Contact (POC)

Safety POC takes action to have 
violations corrected

Safety POC, or designee, notifies 
Inspector and Safety Branch when 

corrective action is completed

Inspector re-inspects facility to 
verify corrective actions are 

acceptable

Safety Branch closes violation 
and updates tracking database

Is violation   
corrected?

YES

END

Issue monthly status report of 
closed violations to Building 

Managers

Notify Safety POC of 
violation close-out

END END

Remove violation notice if 
violation corrected and 3 
days have been exceeded

Building Manager:

1. Posts Violation Notices on 
Official Bulletin Board in affected 
building

2. Removes Violation Notice after 
corrective action is complete or 
after 3 days (minimum) of posting.

Copy of Inspection Report 
forwarded to Building 

Manager

Facility 
Inspection 
Database

 Revised: July 17, 2006

APPENDIX B – BASIC FACILITY SAFETY AND HEALTH INSPECTION FLOWCHART

Inspector completes the “Monthly 
Facility Inspection Checklist”

NO



START
Safety Branch Coordinator posts 

Quarterly/Annual Inspection 
Schedule Calendar

Safety Engineer schedules 
inspection with Building Manager

Safety Engineer completes the 
“Facility Inspection Checklist”

Completed checklists are 
forwarded to the Safety Branch 

Inspection Coordinator

Safety Branch Coordinator 
inputs inspection information 

into the Facility Inspection 
Database

Safety Branch Coordinator 
generates inspection Reports

Inspection Reports are 
forwarded to the responsible 
Safety Point-of-Contact (POC)

Safety POC takes action to have 
violation corrected

Safety POC, or designee, notifies 
Inspector and Safety Branch 

when corrective action is 
completed

Safety Branch closes 
violation and updates 

tracking database

Is violation   
corrected?

YES

Issue monthly status 
report of closed violations 

to Building Managers

Notify Safety POC of 
violation close-out

Remove violation notice if 
violation corrected and 3 
days have been exceeded

YES

Building Manager:

1. Posts Violation Notices on 
Official Bulletin Board in affected 
building

2. Removes Violation Notice 
after corrective action is 
complete or after 3 days 
(minimum) of posting.

Copy of Inspection Report 
forwarded to Building 

Manager

Facility 
Inspection 
Database

 Revised: July 17, 2006

APPENDIX C  – DETAILED FACILITY SAFETY AND HEALTH INSPECTION FLOWCHART

Safety Engineer performs 
Detailed facility inspection with 

Building Manager

Safety Engineer provides inspection 
date, assembly time, and location to 

Safety Branch Administrative 
Support

Safety Branch Administrative 
Support issues confirmation memo 

inviting union, area safety 
committee, OHB and EMB 

representative

END

Inspector re-inspects facility to 
verify corrective actions are 

acceptable

NO

ENDEND END
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